
Events Committee Plan of Celebration



Invitation Goal

1. We are celebrating our 125th Anniversary of the church
2. We have decided to host a gala event next year (9/30/18) to celebrate this historical 

anniversary.
3. During the gala, we will distribute a souvenir booklet.
4. We need the invitation and the flyer to communicate the details of both events. This 

invitation will be sent to potential guests as well as potential ad purchasers.
5. The tickets that are distributed primary purpose is:

a. Allow us to attain demographical information so that we can send a more formal invitation next year.
b. Give the guest a tax deductible record of the transaction.



Invitation Process Flow

● Invitations developed by August and distributed in September will include:
○ Cost of tickets
○ Ability to make donation in addition or  instead of purchasing a ticket
○ Ability to purchase an ad into the souvenir book
○ Link to the website

● Tickets distributed for people that purchase early
○ This will include tax deductible information

● In June of 2018,  we distribute formal invitations
○ RSVP card (if we have are on MLS path. will ask each table owner for collection of meal options)

■ Beef/chicken combo
■ Vegetarian 
■ Children's meal (12 and under)

○ Directions to the facility
○ Table assignment



Examples of templates I tried on ticketprinting.com

I like the size 
and how the 
information is 
displayed on 
this one.

I like how this 
one is more 
grand and 
goes well with 
the look I am 
envisioning.

I would like our logo and or our 
church integrated in the design.



CWV Language in the invitation...

St. Mark United Methodist Church cordially invites you to our
125th Anniversary
Church Gala
Sunday, September 30, 2018
4pm - Doors Open, 6pm Dinner
Silver Lakes Country Club
14700 S 82nd Ave, Orland Park
$100 adult 
$50 children ages 12 and under
If you would like to support with an ad in the souvenir booklet costs are:
$100 full page, $75 1/2 page, $50 1/4 page or $25 patron
Email questions or send souvenir ads to: stmarkumc125@gmail.com 
Online tickets or ad purchase at www.125thanniversarystmarkumc.eventbrite.com



Other Church Invitation formats I like:



What I would like to order and quantity

Item Qty Size Utilization

Flyer 50 11.46 in x 17.18 in Will use to display information within the 
church. Will laminate some of them for display.

Invitations 1000 5.63 in x 4.14 in 500 - committees or church members
50 - clergy
100 - former members

Tickets 600 5.63 in x 1.97 in Ability to gain demographical information to mail 
formal invitation and then they have something to use 
as a tax deduction.



Timeline

● 7/17 Would like to agree upon an initial design this week.
● 8/7 Will have feedback from our 8/6 meeting 

Will need to make updates to the  text
● 8/9 Small order printed of 50 of the invitations
● 8/16 Give feedback from our 8/15 meeting 

Will need to make updates to the  text
● 8/23 Print the full order

Goal is to develop the text and background but in a format that I can go back later to edit.


